Create a workbook named career_LastNameFirstName to display charts for some data (ex. population, crime rates, disease rates, etc) in four geographic areas (ex. counties, towns, states, etc.) over three units of time (ex. years, months). You should research an area of interest to you in your career. Your worksheet should satisfy the following specifications as well as be attractive and professional. Hint: If your time units are years (ex. 2014) it is best to enter data as text versus number as the row or column headings. Use the shortcut of prefacing the entry with an apostrophe (ex. '2014). Your workbook must be unique and reflect your own data and design.
· In cell A1 display an appropriate title including your name merged and centered across used columns.
· In cell A2 write a description of what your sheet is portraying and how it pertains to your major.
· In cell A3 use the Insert Hyperlink command to cite the source of your data. Paste the URL into the Address area.
· Include row and column headings as appropriate for the area and time units. Add row and column for totals, averages, maximums, etc. whichever best suits your data.
· Create a Clustered 2-D Bar chart chart plotting data for all the areas and time units such that there are four data series, one for each area. Edit the fill color of the series with the longest bar to black. Use the Insert Shape command to add a shape containing text with a meaningful fact about this series. Include a chart title and move the legend to it lies under the chart title. Add a Y axis title. Use the Move Chart to move the chart to its own sheet named Bar.
· Create a 3D Pie chart comparing values for one area only over the three units of time. Change the smallest pie wedge to a solid fill of bright pink and pull it away from the pie. Include percentages on the bars and increase the font size to 16pt with boldfacing. Move the legend to the left side and increase the font size to 16pt with boldfacing. Include a meaningful chart title. Use the Move Chart to move the chart to its own sheet named Pie.
· Give an appropriate name to the data sheet and move it to the left of the three sheets. Insert footers of name, sheet name, and file name.
[bookmark: _GoBack]
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